Letter of Assurance

01276 674118
1 Arlington Square, RG12 1WA
educationboutique.co.uk

To whom it may concern,
PRE-EMPLOYMENT CHECKS FOR EMPLOYEES & SUB CONTRACTORS WORKING IN
SCHOOLS
I write to confirm that Education Boutique Limited maintains records of the preemployment checks undertaken for our employees and subcontractors working in
schools.
The following pre-employment checks are undertaken for all roles including those who,
due to their role, require regular contact with children.
- Identity checks
- Barred List Checks
- Enhanced DBS with Barred List
- Prohibition from teaching check
- Overseas Police Checks
- Check of Professional Qualifications (QTS)
- Right to work in the UK
- Childcare Disqualification Declaration
Please note that CRB checks were undertaken on all employees and subcontractors with
unsupervised access to children if appointed prior to the introduction of DBS checks.
Where the employee or subcontractor is working directly with children we have ensured
that they have received adequate training in safeguarding, which includes FGM.
Yours sincerely,

L Spencer

Lucy Spencer
Director

Single Central Record

01276 674118
1 Arlington Square, RG12 1WA
educationboutique.co.uk

Identity Checked
Our tutors upload a copy of a recognised form of ID to their profile and will always arrive
on the first day at your school with a physical copy.

Barred List Check
Our tutors all have an Enhanced Child workforce DBS registered on the Update service.
We check the paper copy to make sure that a barred list has been conducted and then
carry our annual checks on the update checking service.

Enhanced DBS on the Update Service
Our tutors are expected to have an Enhanced Child workforce DBS on the Update service.
We carry out an annual check on the update service.

Prohibition from Teaching Check
We run checks on the DfE QTS check and keep a record of the date QTS was obtained for
our qualified tutors.

Overseas Police Checks
Our tutors are expected to provide an overseas police check for any periods of work over
three months in the last 5 years. Where a country does not have a police check, we ask
for a detailed reference from the employer to cover the whole time.

Check of Professional Qualifications (QTS)
We run checks on the DfE QTS check and keep a record of the date the QTS was obtained
for our qualified tutors.

Right to work in the UK
Tutors who do not hold a British passport will be required to submit their right to work in
the UK. The easiest way to do this is for candidates to send us their gov.uk Sharecode.

Section 128 Check - Management Only
As a tutoring company it is rare we need to perform these checks on our tutors.

Childcare Disqualification Declaration
Our tutors complete a Childcare disqualification declaration.

